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[bookmark: _Hlk216797349]Please note that this document comes after the Micro-credential Program Concept Approval. 

There will be a lot of variation between micro-credentials, this template has been created as a guide. Micro-credentials are unique and dynamic; you may want to present information differently or omit sections that do not apply to the proposed micro-credential. 

Name of Institution and Campus(es) of Delivery
· 
Title of Program 
· 
Credential to be awarded upon completion
For example Digital Badge, Open Badge, Credit (generally less than 3), third party certificate(s), etc. Please provide a short explanation here and elaborate if necessary in the Recognition of Completion and Transferability section below.  
· 
Program rollout
Please describe the planned rollout of the program (engagement, phases of development, approval processes, start date). Include the intended duration of the program I.e. is it a one off or a regularly offered program? 
· 

Institutional Contact Information 
Include: School/Department/Division, Title, Phone, email, name and position
· 




Program Overview and Alignment
Building on your Proof-of-Concept submission, provide a brief description of the program. What is the intention of the program and why is it important? 
 Some things to consider in this section are:
· How does the program uphold our institutional commitments and guiding documents (Breaking the Dawn Reconciliation Framework, Academic and other plans)?
·  What is the benefit to students taking the program? 
· When this proposed program was taken to the relevant faculty council or school meeting, what if any comments were provided? 
Fill in text here


Relevance
Micro-credentials should provide opportunities for in-demand upskilling and reskilling, aligning the needs of the students, employers, indigenous communities, and government priorities, as well as post-secondary institutions’ areas of specialty and expertise.
Some things to consider in this section include: 
· Actual or anticipated student demand (work with Institutional Research and Planning if appropriate). 
· How does the program respond to industry and labour market demand? (Consider multiple scales as applicable: National, Regional, Northern, Community, etc.)
·  Are there other similar programs offered at other Canadian institutions? What sets this one apart? 
Fill in text here


Collaboration and Coordination
Micro-credentials will be developed by Yukon University through engagement and collaboration with relevant education partners, Indigenous communities, and other stakeholders. Some of these prompts will not apply, especially if the micro-credential is a one-off responding to a community/industry need. 
Tell the story of how the concept of this program came to be and what is hoped to be achieved. Some things to consider in this section are: 
· Describe the engagement that has occurred in the development of the program both inside and outside of the University. This could be engagement with education partners, AVP Reconciliation, Indigenous communities, governments, employer and industry partners, and other stakeholders. Be specific as to how the engagement informed the development of the program. 
· Indicate whether safety and other risk management factors have been identified and what mitigation measures have been taken if appropriate.  
· Reflection: How will we know if the program is achieving its objectives? Feedback forms, surveys, conversations, debrief with stakeholders/partners, etc. 
Connections
· Describe how/if the proposed program interacts with other faculties, schools, institutions, organizations, governments etc. Are there future opportunities? 
· Does it complement or duplicate/compete with other YukonU programs?
Fill in text here


Access
Micro-credentials should increase access to post-secondary education and be accessible to a range of potential learners. They should provide flexibility, reduce barriers, and increase opportunities for employment and life-long learning. Tuition and fees should align with the duration, skill level, learners targeted and expected outcomes of a micro-credential. 
Use this section to describe how this program is accessible to students and what support will be available to students. Some things to consider in this section are: 
· What support will be available to students? (For example, in class support, financial, elder or other cultural support, program advising etc. if applicable) 
· Will there be additional costs or requirements for student services? (for example, lab fees, travel considerations, etc.) 
· What specialized or dedicated equipment or facilities will be required for the program? If applicable, how will they be obtained? 
Fill in text here


[bookmark: _Hlk215665305]Recognition of Completion and Transferability 
Applicability of credits earned from a micro-credential to apply to another program should be stated in this proposal. Future changes to transferability must be reviewed by Provost Office. 
Some things to consider in this section include: 
· Upon completion of the micro-credential i.e.  number of credits, digital badge, open badge, additional certificates (e.g. first aid), stackability, consideration for admission to other programs, transferability, etc. Please refer to the micro-credentials Policy (AP 3.0) for definitions. Work with the Office of the Registrar for guidance.
· Future access to post-secondary education: is this intended to be a possible pathway to a current degree or certificate program at Yukon University? If applicable, please explain. 
Fill in text here



Additional Details
Learning Outcomes
As appropriate for the micro-credential program, indicate the learning outcomes 
· 
Duration of micro-credential 
Micro-credentials should be under 288 hours. Please describe the duration of each course/section in addition to the total duration of the micro-credential. 
· 
Admission Requirements 
Describe any applicable admission requirements. 
· 
Delivery Methods
Micro-credentials can combine different delivery formats, including in-person, online (asynchronous, synchronous), blended, work-integrated, land-based learning etc. Please describe the mode(s) of learning for the proposed micro-credential. 
· 
Assessment
Assessment of a student’s learning is required to ensure learners have achieved the intended learning (as stated in the program learning outcomes or competencies. Assessment should be relevant to the context of the micro-credential (e.g. how do employers recognize competency has been obtained?). 
· 
Completion
How will the credit(s) / Open Badge / Digital Badge be recorded? Work with the registrar’s office if guidance is needed.  
· 
Experiential Learning 
Provide a summary of activities below, if this program will involve a practicum, work placement, study abroad, internship etc. 
· 
Curriculum
If applicable, list the courses that will make up the program.
Indicate whether they are existing or new courses, the duration, if they will be run specifically for the micro-credential, and the department that will offer it. 
	Name
	Existing (yes/no) 
	Dept.

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Quality Assurance
Do any of the micro-credential courses or components require further governance approval or oversight? To receive approval as academic credit, new courses must follow the procedures for establishing a new course (link to CPRC TOR). If a micro-credential ladders into an academic course or program, these program changes must follow the procedures for course or program changes.
· 
Program Resources
You may need to work in consultation with your department’s Budget Officer, the IT and Learning Commons teams, and Marketing and Communication team to determine costing and resources. 

Operating Costs & Logistics: 
Please describe how the development of the program will be funded? A funding source should be identified for new programs (whether FTE funding from Yukon Government, third-party, cost-recovery, or re-allocation of existing funds). 
· 
Identify all potential revenue sources that could contribute to funding this program (ex. Industry partners, First Nation Governments and Partners, ancillary fees, cost recovery tuition, etc. 
· 

Third Party Funding: 
If third-party funding is sought, please specify any required University resources. 
· 
If a third-party funding agreement is in place, who owns the intellectual property of the program, courses, and/or resources? 
· 
What is the long-term sustainability plan for this micro-credential? Under what conditions might it be revised, expanded, or discontinued? 
· 
What are the cost implications for/to other programs (e.g. service course requirements, extra course offerings, course sharing opportunities etc.)?
· 

Resource Plan
If applicable, describe the resources (with associated costs) that will be required to mount this micro-credential for the intended duration of the program (or a 5-year plan if ongoing), under the following headings:
Library resources: What library access or resources with associated costs are needed for faculty or learners (web-based, on-site, or inter-library)? 
· 
IT resources: Describe resources with associated costs; computer access, software, licenses, laboratory, equipment, etc. 
· 
Marketing and learner recruitment: Briefly describe communication plan for learner recruitment if applicable. 
· 
Existing and shared resources: Describe any shared resources and associated costs both internal and external. 
· 
Human Resources: Describe staffing needs and associated costs for the program. Will the program run with existing staff/faculty? New hires? External contractors?
· 
Additional resources/costs: Present total estimated costs in a table or spreadsheet and if necessary, please attach Resource Plan as Appendix A.
· 

Other
Micro-credentials are unique and intentionally dynamic, and they may have elements that cannot be captured in the questions above please use this section to provide any additional information that will be useful to assist the Senate and VP Academic/Student Services /Provost in the decision-making process.
Fill in text here
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