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Policy Statement
Type the policy statement here.
This should be statement of the issue which the policy is seeking to address that is no longer than one page. For examples see the Legal Services Policy or Student Non-Academic Misconduct Policy as examples of shorter and longer Policy Statements.
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1. Purpose of Policy
Type here.
Type here.

[bookmark: _Hlk188971168]At the highest level what will the policy and its related procedures achieve. See the Academic Program Review Policy and Emeriti Appointments Policy for examples.

2. Governing Legislation and Relevant Documents
[bookmark: _Hlk141875349][bookmark: _Hlk141868093]List all relevant and/or governing and/or guiding documents here.
List all relevant and/or governing and/or guiding documents here.

Are there other policies or specific laws which interact with the policy. 

3. [bookmark: _Hlk7704857]Scope
Type here.
Type here.

To whom and how does the policy apply.

4. [bookmark: _Hlk141873453]Definitions
· Word: definition.
· Word: definition.
· Word: definition.

5. [bookmark: _Hlk141873494]Guiding Principles
[bookmark: _Hlk141868694]Type here.

[bookmark: _Hlk188971003]This headline is suggested but drafters could add additional, different headlines in here. The purpose of this section of the policy is to set out at the highest level “what” the policy establishes. If there are procedures, it is the set up for the detail that will be spelled out in those documents. 

6. [bookmark: _Hlk147842816]Other Related and/or Accompanying Documents
[bookmark: _Hlk141876740]List all accompanying documents, e.g., addendums, procedures, forms (full names as in documents).

7. Document History
Include all updates here, including non-substantive changes, beginning with formal approval. 
	[bookmark: _Hlk141877378]Date (Month DD, YYYY)
	Update (Approver: change)
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